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Director, Graduate Diploma in Community and Public Health Program 

The GDCPH Program Director will act on behalf of the Department Chair, Health Research Method, Evidence, and 
Impact, serving as a senior academic leader in the department with responsibility for the effec�ve opera�on of the 
Graduate Diploma in Community and Public Health Program. The GDCPH Program Director will take a leadership 
role in promo�ng the recruitment, educa�on, and welfare of GDCPH graduate students, enhancing the quality of 
GDCPH graduate educa�on, and providing a channel of communica�on between GDCPH graduate students, 
graduate faculty, and the Vice-Dean/Associate Dean of Graduate Studies (Health Sciences). 

Repor�ng Rela�onships: 

The GDCPH Program Director reports jointly to the Vice-Dean, FHS and Associate Dean of Graduate Studies (Health 
Sciences), and the Chair, Department of Health Research Methods, Evidence and Impact (HEI). 

Du�es and Responsibili�es: 

• Oversight of program promo�on, of student recruitment, student enrolment, student advice, curriculum, 
and policy changes within the GDCPH program, with the assistance of and in consulta�on with the various 
commitees that support it. 

• With support from the Chair, Associate Chair Educa�on, MPH Director, and the HEI Educa�onal Council, 
secure commitments from faculty members to coordinate core and elec�ve GDCPH courses, to lecture and 
tutor in them, serve on commitees, serve as advisors, mark course assignments, to supervise capstone 
papers, prac�cums, and research theses and gain access for GDCPH students to non-GDCPH core and 
elec�ve courses. 

• Oversight of GDCPH program administra�on, with the assistance of the relevant HEI’s administra�on 
leads, including the recruitment and supervision of the program assistant(s), classroom and office space, 
and program budget. 

• Leadership in best prac�ces in GDCPH graduate educa�on, curriculum and policy review, program 
commitee structure and membership, and specific ac�vi�es such as educa�onal scholarship grants, 
research days, open houses, or career informa�on sessions. 

• Leadership in the development of distance op�ons for the GDCPH program. 
• Facilita�on of public health research opportuni�es, par�cularly in the three areas of focus in the GDCPH 

program with primary responsibility for the oversight of graduate student research projects, including 
research theses and capstone papers. 

• Collabora�on with other leaders of educa�onal programs in the Department and as appropriate within 
the Faculty and across campus. 

• Advancing the Faculty’s priori�es related to Indigenous Reconcilia�on and Equity, Diversity, and Inclusion 
as applicable to the program and developing one’s own leadership knowledge and skills in alignment with 
these priori�es. 

• Ensuring op�mal community engagement principles for the prac�cum placements (including affilia�on 
agreements, supervisors, orienta�on, and s�pends) to meet the needs of all prac�cum-based GDCPH 
students as well as the sites. 

• Oversight of the use of scholarship resources from the School of Graduate Studies or other sources, in the 
support of MPH students and in consulta�on with the Associate Dean of Graduate Studies (Health 
Sciences) and the Department Chair. 

• Prepara�on of informa�on as required by the Vice-Dean, FHS and Associate Dean of Graduate Studies 
(Health Sciences) or the Vice Provost and Dean of Graduate Studies in connec�on with the periodic 
appraisal of graduate programs under the Ins�tu�onal Quality Assurance Process (IQAP). 
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• Provision of reports and proposals for policy and curriculum changes regarding the graduate program for 
approval at the FHS Graduate Policy and Curriculum Council (GPCC) and other approval bodies including 
Faculty of Health Sciences Execu�ve Council (Faculty Execu�ve) and Graduate Council. The Program 
Director will be a vo�ng member of GPCC. 

• Other du�es as assigned by the Department Chair, including assistance with student or supervisor issues 
and the student appeal process.  

• The Director is a member of the HEI Educa�onal Council. 

Selec�on and Renewal Process:  

The successful candidate will be appointed by Faculty Execu�ve following a review and recommenda�on by a 
selec�on commitee co-chaired by the Vice-Dean, FHS and Associate Dean of Graduate Studies (Health Sciences) 
and the Chair, Department of Health Research Methods, Evidence and Impact (HEI).  

Condi�ons of Appointment: 

The posi�on of Director, Graduate Diploma in Community and Public Health Program shall be held by a full-�me 
faculty member, appointed for a five-year term, renewable for a second term of up to five years subject to a 
favourable review. 

This posi�on includes a role-based s�pend. 

Review Schedule: 

This policy is scheduled to be reviewed every 5 years.  The next scheduled review will take place in the 2027/28 
academic year. 

 

Most recent approvals:  FHS Faculty Execu�ve: December 20, 2023 

Supersedes/Amends:  n/a 

Specific Policy Inquiries: FHS Graduate Studies (�sgrad@mcmaster.ca) 

General Policy Inquiries: FHS Secretariat (�ssec@mcmaster.ca)  

Disclaimer:  If there is a discrepancy between this electronic policy and the writen copy held by the 
policy owner, the writen copy prevails. 

Accessibility:   If you require this document in an accessible format, please email �ssec@mcmaster.ca  
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