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Department of Pathology & Molecular Medicine - Associate Chair, Education/Department Education Coordinator 

Members of the Department of Pathology and Molecular Medicine contribute to many educa�on programs within 
the Faculty of Health Sciences. Our most significant contribu�ons include the following programs:  

• BHSc Program 
• MD Program 
• Medical Sciences Graduate Program 
• Postgraduate Programs in Anatomical Pathology, General Pathology, Medical Microbiology, Medical 

Biochemistry and Transfusion Medicine 
• Fellowship Programs in Clinical Biochemistry, Clinical Gene�cs, Medical Biochemistry, Medical 

Microbiology, Coagula�on 
• Anatomy Educa�on Program 

The Department is commited to ensuring that faculty members con�nue to contribute to these and other 
educa�on programs in the Faculty and the university.  

The Associate Chair, Education/Department Education Coordinator is the delegate of the Chair of Pathology and 
Molecular Medicine in leading, coordina�ng, and monitoring the Department’s academic educa�onal deliverables. 
The Associate Chair, Education/Department Education Coordinator is directly accountable to the Chair and relates 
to the Health Sciences Educa�on Council through the Chair of the DEC commitee. 

Qualifica�ons: 

• A full �me faculty member of the Department of Pathology and Molecular Medicine.  
• Demonstrated commitment to educa�on. 

Responsibili�es: 

The Associate Chair, Education/Department Education Coordinator will:  

• Foster an environment that values and supports educa�on. 
• Support the development of new educa�onal programs in the Department. 
• Par�cipate in the recruitment of new faculty members and provide feedback to the Chair and selec�on 

commitees as required.  
• Par�cipate in the orienta�on of new faculty members to the Department and ensure they are included in 

appropriate faculty orienta�on programs. 
• Evaluate individual faculty educa�onal contribu�ons yearly and provide recommenda�ons to the Chair for 

annual faculty reviews (may par�cipate in the annual career review discussions with faculty members) 
• Provide specific recommenda�ons for promo�on and tenure of members of the department in the 

required format of the Promo�on and Tenure process (including the comple�on of the Departmental 
Teaching Evalua�on Report)  

• Develop an ‘educa�onal prescrip�on’ with each faculty member and advise them in the fulfillment of their 
educa�onal ac�vi�es and responsibili�es.  

• Advise faculty on the prepara�on of their Teaching Por�olio (formerly educa�on dossier) with par�cular 
reference to appointment, promo�on, and tenure. 

• Mentor and support faculty development in educa�onal ac�vi�es and, where appropriate, organize or 
par�cipate in such events.  

• Oversee and assist in the coordina�on of departmental educa�onal ac�vi�es as needed in order to 
promote educa�onal scholarship (may include the development and promo�on of a teaching awards 
program within the Department to recognize excep�onal contribu�ons to educa�on)  

• Liaise with faculty located at satellite campuses to support them in their educa�onal roles.  
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• Have a good understanding of the major educa�on programs to which our department members 
contribute. 

• Support the program directors of the training programs and advocate on their behalf.  
• Encourage the crea�on of new fellowship programs. 
• Liaise with leaders of the major educa�onal programs (regarding contribu�ons by our members and 

specific gaps or need for specific contribu�ons) to ensure appropriate par�cipa�on of department 
members in the educa�onal programs of the Faculty and the University. 

• Liaise with the Associate Dean, Educa�on and other department and Faculty educa�on leaders in 
suppor�ng faculty and program development.  

• Facilitate the comple�on, collec�on, and analysis of data pertaining to student evalua�on of faculty 
teaching.  

• Prepare an annual report for presenta�on to the Chair or at a department mee�ng.  
• Chair the Department Educa�on Commitee.  

Commitee Membership: 

The Associate Chair, Education/Department Education Coordinator will par�cipate as a member of the following 
departmental commitees, represen�ng educa�on in par�cular:  

• Departmental Execu�ve Commitees  
• Department Tenure and Promo�on Commitee  
• Department Educa�on Commitee  
• Various recruitment and selec�on commitees as needed  
• Various fellowship selec�on commitees as required  
• May act as the chair’s delegate to other mee�ngs/commitees as relevant to the func�on of this role  

The Associate Chair, Education/Department Education Coordinator will par�cipate as a member of the Faculty of 
Health Sciences Department Educa�on Coordinators Commitee. 

Selec�on Process and Term: 

The posi�on ToR and applica�on requirements will be circulated to all eligible faculty. A selec�on commitee, 
chaired by the Department Chair will review the applica�ons and interview candidates.  

The term of the appointment will be five (5) years. This appointment is renewable. The ACE ac�vi�es will be 
reflected in their Mutually Agreed Upon Responsibili�es (R4) Form for the dura�on of their term. 

S�pend: 

An appropriate s�pend will be provided annually upon the comple�on of each year of the term. This s�pend is not 
eligible for benefit purposes. 

Administra�ve Support:  

Appropriate administra�ve support will be provided.  

Most recent approvals:  FHS Faculty Executive Committee, August 24, 2023;  PM&M Department Executive Committee, June 
2023  

General Policy Inquiries: FHS Secretariat (�ssec@mcmaster.ca)  

Disclaimer:  If there is a discrepancy between this electronic policy and the writen copy held by the 
policy owner, the writen copy prevails. 

Accessibility:   If you require this document in an accessible format, please email �ssec@mcmaster.ca  
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