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ASSISTANT DEAN, CONTINUING HEALTH SCIENCES EDUCATION PROGRAM (CHSE) 

The Assistant Dean, Con�nuing Health Sciences Educa�on Program is the administra�ve leader for the CHSE 
program in the Faculty of Health Sciences (FHS) at McMaster University.  

Repor�ng Rela�onships: 

The Assistant Dean, CHSE reports to the Associate Dean, Con�nuing Professional Development (CPD). 

Du�es and Responsibili�es: 

The Assistant Dean will par�cipate in the development, implementa�on, strategic planning and evalua�on of 
con�nuing health sciences educa�on in the Faculty of Health Sciences. 

Administra�on  

• Provide ongoing academic leadership for the CHSE Program, including the development of innova�ve 
approaches to con�nuing educa�on, evalua�on and novel collabora�ve ventures.  

• In consulta�on with departments, schools, and programs, plan and oversee a system that iden�fies, and 
addresses con�nuing educa�on needs of the faculty and prac�cing healthcare professionals.  

• Oversee the development and coordina�on of con�nuing educa�on ac�vi�es across disciplines, programs and 
departments within the Faculty of Health Sciences and external ins�tu�ons, including teaching hospital 
partners, as appropriate. 

• Chair the CHSE Advisory Commitee to iden�fy, priori�ze, plan and evaluate and innova�ve high- quality CPD 
offerings.  

• Share responsibility with Associate Dean CPD to ensure representa�on of CHSE/CPD to internal and external 
groups, ins�tu�ons and agencies. 

• Maintain on-going interac�on with the Assistant/Associate Deans of all FHS educa�on programs to help meet 
their needs in a climate of growth, course renewal and distributed educa�on. 

• Work closely with the Assistant Dean of Program of Faculty Development and McMaster Educa�on Research, 
Innova�on and Theory to ensure to ensure coordinated ac�vi�es within the Faculty.  

• Contribute to the development of the CPD office strategic plan and ensure adherence to the CHSE aspects of 
strategic plan and opera�on. 

• Par�cipate as a core leader in the Con�nuing Professional Development Council and its ini�a�ves.  

Educa�on  

• Oversee the process of reviewing CPD programs developed by the CHSE Program or other departments and 
programs in the FHS for the purpose of accredita�on, cer�fica�on and maintaining educa�onal and ethical 
standards.  

• Ensure CHSE policies for accredita�on/cer�fica�on align with the standards of the Na�onal Colleges and 
accredi�ng bodies. 

• Collaborate with and support planning commitees with the development of CPD ac�vi�es to ensure alignment 
with best prac�ces for CPD development and accredita�on.  

• Ensure review of evalua�ons and con�nuous quality improvement of CHSE offerings 
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• In collabora�on with the Program for Faculty Development, develop opportuni�es for Clinician-Educators to 
enhance their clinical scholarship. 

• Promote the renewal of con�nuing educa�on ac�vi�es, including the applica�on of new learning technologies.  

• Facilitate and where appropriate, coordinate ac�vi�es related to the review, enhancement and maintenance of 
the competence of health care professionals.  

Research  

• Facilitate research, evalua�on, and scholarship in con�nuing educa�on in the Faculty. 

Condi�ons of Employment: 

The posi�on of Assistant Dean, Con�nuing Health Sciences Educa�on Program shall be held by a qualified faculty 
member, appointed for a five-year term, renewable subject to favourable review. 

 

Most recent approvals:  FHS Faculty Execu�ve Commitee: February 2020 

General Policy Inquiries: FHS Secretariat (�ssec@mcmaster.ca)  

Disclaimer:  If there is a discrepancy between this electronic policy and the writen copy held by the 
policy owner, the writen copy prevails. 

Accessibility:   If you require this document in an accessible format, please email �ssec@mcmaster.ca  
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